1.

Application to Pay Filing Fees in Installments

Click on Bankruptcy on the CM/ECF Main Menu Bar.

Bankruptcy Adversary . Query Reports . Utilities .

2.

Under Bankruptcy Events locate and click on
Motions/Applications.

Bankruptcy Events

AnswerResponse.
Appeal

Claim Actions
Iiscellanecus/COther
Iotions/ &pplhcations
Maotices

Cpen BE Case

Open Involuntary Case
Dlan

File Claims

Creditor IMantenance. ..
JudoeTrstee Assignment

Caze Upload

Enter case number.

File a Motion

Case Number

fo3-11291 99-12345, 1:99-bk 12345 or 1-99-bk-12345

ml Clear |

Click on Next button.

Press the “P” key and/or scroll down and click on the
appropriate docket entry Pay Filing Fees in Installments.

1

Logout




File a Motion

03-11281-DLE Lisa MMinellio

bodify Plan =l
Moratorium

Mare Definite Statement

Motion Authorizing Filing

COhjection to Dehtor's Claim of Exemptions 1
Pz

Pay Filing Fee in Installments
Fayment of Unclaimed Funds =l

ﬂl Clear |

Click on the Next button.

If this is being filed jointly with another attorney, click on the
checkbox and proceed to add that attorney to the filing. If not,
click on Next.

File a Motion:
03-11291-DLE Lisa tinallio

I Joint filing with other attorneyis).

ﬂl Clear |

Click on the Next button.

Select the appropriate party(s) in the “Select the Party” box.

File a Motion:
03-11291-DLR Lisa Minellio

Select the Party:

inellio, Lisa [Deltar AddfCreate MNew Party
Office of the United States Trustee, [LLS. Trustee]
"Walsh, Karen Carden [Trustee]

It Clear |



10.

11.

12.

13.

14.

15.

16.

17.

Click on the Next button.

Selecting the PDF document:

File a Motion:
02-11281-DLR Lisa Minellio

=elect the pdf document (for example: CA129cwd01-21 pdi).

Filename

I Browse. .. |

Attachments to Document: & Mo © Yes

M Clear |

Browse to the appropriate drive and folder.

Locate the appropriate document and right click.

Left click on Open.

View the document to ensure this is the proper pleading.

Click on the File Close button in the upper right-hand corner of

Adobe Acrobat. o]
=8| x

Left click on the Open button in the Browse dialog box.
If needed, minimize Adobe Acrobat to see the Browse dialog.




18.

19.

Choosefile 20x|
Loak in: Ia Mations j 4= Ifi‘ Er

E Inztallment Application. pdf

'@ Motion - T'ee Hire Akty. pdf

'@ Matian ta Ayvoid Lien.pdf

@ Matian ta Dismizs. pdf

@ b otion to Escusze Dbtar from 347 meeting. pdf
ﬂ Matior ta Extend Time. pdf

@ Mation ta Vacate Order of disrizzal pdf

T MotF eliStay T est pdf

File name: IInstaIIment Application. pdf Dpen

d e |
Files of tyme: [l Files [+ -] Cancel |
s

Select “No” or “Yes” on the Attachments to Document radio
button — default is “No”.

File a Motion:
D3-11291-DLE Lisa Minellio

Zelect the pdf document (for example: CA13%cw301-21 pdE)
Filename

IF:'&,IntraCDu MECPYTest Pleadingsihd = Browse...

Attachments to Document: = Mo © Tes

M Clear |

Click on Next.



20.

21.

22.

Screen will display Installment due dates. Insert the payment
due dates in the appropriate boxes. In the event that all 4 dates
are not used, please insert the final payment in the Final box
Enter in the Notice of Opportunity deadline. Click on the Next
button.

File a Motion:
04-10479-TLM Charles Raymond MNorton

Enter date first payment 15 due: I

Enter date second payment 15 due: I

Enter date third payment i due: |

Enter date fourth paymentis due: |

[f motion iz filed with notice of eppottunity of hearing please type the munber of days i the text box Ifnot, leave blank:.

M Clear |

Click on the box by the Certificate of Service and/or Corporate
Affiliate Disclosure information (if applicable). Click on the Next
button.

File a Motion:
04-10479-TLM Charles Faymond MNorton

If vour pleading contains any of the following, please check.

¥ Certificate of Service
¥ Corporate Affiliate Disclosure

M Clear |

Click on the Next button, you do not want to refer to any
existing event.

File a Motion:

04-10479-Tl M Charles Raymond Norton

" Refer to existing event(s)?

R [=Vel Clear |



23. Click on the Next button.

File a Motion:
03-10350-DLE Ethel Merz

ﬂl Clear |

24. Review your docket text. This will be the final opportunity you
have to make corrections, so be careful.

a. If you need to make correctons click on the Back button

located at the top of the screen or start over by clicking on
Bankruptcy in your main menu bar.

W= Back EEC F Bankruptcy  +
b.

If you don’t need to make corrections, click on Next.
File a Motion:

03-11291-DLRE Lisa Minelio

Docket Text: Final Text

Application to Pay Filing Fees in Installments First Installment Payment due by 12/1/2003. Second Installment Payment due by
12/29/2003. Third Installment Payment due by 1/26/2004. Final Installment Payment due by 2/25/2004. Filed by Andrea Redmon on
behalf of Lisa Minellio. {Redmon, Andrea)

Attention!! Submitting this screen commits this transaction. You will have no further opportunity to modify this submission if you continue.
Nt Clear

25. Click on the Next button.



26. Receipt of Filing Screen is displayed.




